1. First go to File (This is the same for word and excel)
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2. Next, go to Options located at the bottom

Account

Feedback

Options

3. This will open a new window, go to Trust Center and click on Trust Center Settings...

Excel Options ?

G I
Enere @ Help keep your documents safe and your computer secure and healthy.

Formulas

Data Security & more

Proofing Visit Office.com to learn more about protecting your privacy and security.

Save Microsoft Trustworthy Computin

Language

Microsoft Excel Trust Center
Ease of Access

The Trust Center contains security and privacy settings. These settings help keep your -
Advanced computer secure, We recommend that you do not change these settings. Trust Center Settings...

Customize Ribbon
Quick Access Toolbar

Add-ins




4. Now go to Trusted Locations and click on Add new location

Trust Center

Trusted Publishers
(Tt
Trusted Docurmnents
Trusted Add-in Catalogs
Add-ins

ActiveX Settings

Macro Settings
Protected View
Message Bar

External Content

File Block Settings

Privacy Options

Trusted Locations

Warning: All these locations are treated as trusted sources for opening files. If you change or add a location, make
sure that the new location is secure.

Path Description Date Modified
User Locations

Ch..reace\Onelrive - Syddansk Universitet), 28/02/2020 11.46
Ch..pData\Roaming\Microsoft\Templates\,  Excel default location: User Termplates
C..a\Roaming\Microsoft\Excel XLSTART,  Excel default location: User StartUp

Ch.icrosoft Office\Root\Office 18\ XLSTART.  Excel default location: Excel StartUp

C:\Program Files (x86)\WordMat!

Ch. (x86)\Microsoft Office\Root\Templates\ Excel default location: Application Templat...

C\...crosoft Office\Root\Office1B\STARTUPY  Excel default location: Office StartUp

Ch.Microsoft Office\Root\Office18\Library.  Excel default location: Add-ins

Policy Locations
Wtek.c.sdu.dk.. \ansatte-brugerdata‘reacel,
Ch..Files (x86)\Microsoft Office)\ Templatesh,
‘tek.c.sdu.dk\.. \ansatte-brugerdatatreace,
Vitek.c.sdu.diddfsh Faellesh,
WADMYVADM-DATAY
Ch...pData\Roaming\Microsoft\ Templates',
Ch.. ta\Roaming\Microsoft\Word\Startup’,
C:\...Data\Roaming\Microsoft\Word\Starth,
ek, cosdu.dkhdfsh datat CORMMOMNY
Path: C:hUsershreace\OneDrive - Syddansk Universitet',
Description:

Date Modified: 28/02/202011.46
Sub Folders: Disallowed

Add new location... | Remaove || Madify...

Allow Trusted Locations on my network (not recommendedy
[] Disable all Trusted Locations

5. Click on Browse... to choose the location

Microsoft Office Trusted Location ? X

Path:

Description:

Warning: This location will be treated as a trusted source for opening files. If
you change or add a location, make sure that the new location is secure.

C:\Users\reace\OneDrive - Syddansk Universitet\

D Subfolders of this location are also trusted

Date and Time Created: 08/06/2020 08.34

Browse...




6. Now you can find the folder you want to add as a trusted location, click on the folder and then click

OK to add the folder.
- Here | am adding my OneDrive as a trusted location.

OneDrive - Syddansk Universitet

Organize « Mew folder

l pc Name . Status Date modified

x" Microsoft Ex . Billeder
l Dokumenter
B - d by SDU-IT
B New folder

B Skrivebord

E Documents
Downloads
Music

B Pictures

Folder name: wddansk Universitet

Tpe
File folder
File folder
File

File folder
File folder

Tools -

7. After that is done, close excel and then reopen your file from the trusted location —and now your

macros should work @)

Otherwise contact us at IT for more help @



