	Guest registration form
Department of Biochemistry and Molecular Biology
Please note that as a PI, you are responsible for the guest and for introducing the guest to the work in the laboratory and the working environment at the University of Southern Denmark.
· Fill in the template below together with your guest at least 7 days before arrival.
· Send the email (incl. photo) to: Camilla Windfeld-Lund, cwl@bmb.sdu.dk, cc Jakob Møller-Jensen, jakobm@bmb.sdu.dk, Karin Hernø hjernoe@bmb.sdu.dk, and for non-Danish citizens also cc iso@sdu.dk (International Staff Office).

	Name of guest
	

	Birth date
	

	Citizenship
	

	Home institution (employed/enrolled)
	

	Private email address
	

	Private address
	

	Date of arrival
	

	Date of departure
	

	Name of department host
	

	Research group you are visiting
	

	Mail and telephone no. of a relative
	

	Have you resided in China, Russia, Iran, or Belarus for 3 months or more?
	

	Extra services
	Yes/No

	Access card (please send photo)  (comes with an SDU email address)
	

	SDU email address
	

	SDU server access (if yes, please state which server)
	

	Key (if yes, please state which key)
	

	For non-Danish citizens: A CPR number is required for stays longer than 3 months.
If your stay is less than 3 months, you will not be covered by Danish health insurance, as you will not be eligible to register in Denmark. Therefore, SDU recommends that you get your own private travel health insurance.
For non-EU citizens: Guest researchers and guest PhD students are requested to contact the International Staff Office (ISO) at SDU for assistance with visa, residence and work permit: iso@sdu.dk, SDU International Staff Office.
All guest PhD students who are non-EU citizens need a residence and work permit to engage in any work related to their PhD during their stay in Denmark, even if the stay is less than 3 months.
For guest students: Contact SDU International, int-team4@sdu.dk, for information and assistance, and Student Advisor & Internationalization Coordinator Joakim Navntoft Buch Larsen, joakim@sdu.dk, from the Science Faculty Administration.
The Accommodation Office at SDU assists with housing in Odense, bolig@sdu.dk, tel. +45 6550 2053.



