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Name 

 

Please return to: 

Home Address 

Postal code & Town 

Country 

SDU-department 

Destination 

Address 

Purpose 

 
 

 
Banking details: 

Reg. no. 
 

 

Account no. 

IBAN/ABA: 

Swift code 

Bank Name 

Departure Date Time Bank Address 

Return Date Time 

 
 

 
 

Account holder 
 

  

Currency Exchange rate Approved grant amount DKK: 
 

  

 

 
Udfyldt af: 

 
 

 
Transportation costs (According to original vouchers) Ticket Price Amount/DKK Additional  Information 

 
 

  

 
 

 

 
  

  

Use of own car. Reg. no.: Kilometre (in total) *)  

Night allowance without documentation: *)  

Accomodation: 
 

Per diem payment according  to vouchers  Or per diem payment  withour vouchers 

Meals offered:  Breakfast Lunch Dinner 

Board meals (according to  vouchers): 
 

 

Other expenses, type (according to original voucher): 

  

 
 

 
 

 
 

 
 

 

  

 

 
*) The Danish tax authorities are informed 

Total Expenses 

Total amount to be reimbursed 
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