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Principles regarding scheduling of teaching
The scheduling of teaching at the Faculty of Health is based on the following principles:

Applicable for teaching

The order of lectures, class lectures and practical assignment lessons is based on professional considerations and is prioritised in consideration of the constraints of the rooms and the equipment. 
Teaching takes place between 8 am and 6 pm. Classrooms are available in this period. Please see the current guidelines for allocation and use of the classrooms.[footnoteRef:1] [1: https://sdunet.dk/da/servicesider/teknisk-service/lokale+og+arrangementsydelser/lokalebooking/regler_for+_forelding_undervisningslokaler ] 

Permanent staff is at the disposable of teaching in this period unless special conditions is confirmed by the Head of Department or potentially the Deputy Head of Department.
The individual lecturer’s teaching load is agreed between the immediate manager and the individual employee, considering the individual's competences, the teaching needs and his or her terms of employment. The immediate manager is responsible for ensuring an appropriate workload for the individual employee.
External lecturers can be limited in terms of when it is possible for them to teach. This limitation should be respected 
The teaching is provided by the persons employed to carry out the task.
The students generally participate in the classes to which they have been assigned. Class swaps can be an option based on applicable guidelines
Selected courses are scheduled before others. This is the case for courses involving clinical training since lecturers are employed in clinical settings such as hospitals, private practices etc.
[bookmark: _Hlk73012224]If academically and practically possible, the individual lecturer’s as well as the students’ workload and special circumstances are considered when scheduling teaching.
For the sake of the students, changes to the timetable after a course has begun are only accommodated under special circumstances.

Applicable for exams
Exam weeks are always number one priority. Permanent staff must keep work calendars clear of other activities in these weeks. Exceptionally, deviations from this principle must be approved by the Head of Department.
Examination weeks and dates are announced as they are determined. 
Examination plans are announced to students at the study page on MySDU. 
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