
How to use:
Teams Rooms

EdHub



How to book a 
Teams Room:

Invite to a Teams-
meeting in your
calendar

Add the wanted Teams 
Room as a Recuired
Participant

Invite any other
participants as well



How to book 
a Teams 

Room



How the room looks:

The tablet controls
the Teams 
equipment

Screens can be
turned on by a 
remote



1. How to start

Make sure the tablet is on.

You should be able to see your
meeting on the screen. To start 
the meeting, press on your
meeting and then press ”Join”. 

The pictures show 2 options.



1. How to start

Volume: You can control the 
volume on the tablet by using
the buttons in the picture. 

With the remote for the TV, 
you can also check if the 
equipment is muted, by using
the buttons for volume or 
mute



2. Good tips

Screen sharing
Insert the USB-C cable into your
PC/MAC. If your screen is not shared
automatically within 5-10 seconds, 
press ”Share” (green arrow).
If the screen is still not shown, see
tips in the bubble. 

Camera
Teams Room cameras can in selected
rooms focus automatically on those
who are speaking. If this is distracting, 
it can be turned off, as shown in the 
pictures. Follow the red markings. 

Screen sharing through laptop

Windows: Press the Windows button + 
P → choose duplicate.

Mac: Press the Apple logo → System 
settings →  Displays → Choose external

screen as ”Extended display” (only
visible when USB-C is plugged into

Mac)



2. Good tips
Enhanced Framing:
4 different options are presented
when this is turned on.

IntelliFrame:
Enhances focus and framing on 
participants within the room

Room:
Finds the best picture of all 
participants within the room. 

Active Speaker:
Automatically finds the person 
currently speaking and gets the best
picture of them. 

Composite:
Automatically finds all participants 
within the room and gathers them in 
boxes of 1-3 people. 
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