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Ansggning om deltagelse i kursus eller kursusrelateret aktivitet (for ansatte)

e Ansgger sender ansggning pr. e-mail til Jakob Mgller-Jensen (JMJ) og Karin Hjerng (KH) cc ansggers
narmeste leder. Ansggningen indsendes i god tid og senest 2 uger f@r kursusstart.

Ansggningen skal minimum indeholde:

kursusnavn

kursusdato(er)/klokkeslaet

kursussted

kursuspris og evt. andre omkostninger

kursusprogram vedhaftes

begrundelse for at deltage i kurset/aktiviteten

bemaerkning om, at deltagelsen er aftalt med naermeste leder

AN A YR

KH sender svar pa ansggningen til ansgger cc Marianne Rasmussen, ansggers neermeste leder og JMJ.
NYT! Hvis der er mulighed for, at ansgger kan sgge om midler fra Den Statslige Kompetencefond,
kontakter KH ansgger og hjaelper med ansggning. KH indsaettes som leder i ansggningen.

Application to participate in a course or a course-related activity (for employees)

e Applicant sends application by e-mail to Jakob Mgller-Jensen (JMJ) and Karin Hjerng (KH) cc applicant's
Pl/immediate superior. Send the application as early as possible and, as a minimum, 2 weeks before the
course starts.

The application must as a minimum include:
v' course name

v course date(s) and time

v" course location

v course fee and possible other expenses
v

v

v

course programme must be attached
reason for applying for participation in the course/activity
indication that the participation has been agreed upon with PI/immediate superior

Applicant will receive a reply to the application from KH cc Marianne Rasmussen, applicant’s Pl/immediate
superior and JMJ.

e NEW! If it will be possible to apply for funding from The Agency for Competence Development in the State
Sector, KH will contact applicant and help the applicant with the application. KH should be added as leader.





