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Purpose of the annual salary negotiation

The salary policy for employees at SDU is established based on the personnel policy guidelines of SDU.
The general aim of the salary policy is to support the university’s mission, core tasks, and long-term strategy.

The salary policy aims to ensure that the specific salary always reflects the content of the specific position as
well as the requirements it places on the employee’s educational background and specialized knowledge. At
the same time, the policy must ensure that the remuneration of each employee considers work effort,
qualifications, and flexibility.

The salary policy must ensure that SDU can attract, motivate, develop, and retain qualified employees
across all areas so the university is well-prepared to compete for students, research funding, and
commercial contracts both nationally and internationally.

The salary policy serves as the overall framework for local salary policies established at the faculties and
within the central administration and is implemented through salary negotiations between management,
employees, and the trade unions.
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About salary negotiations — in brief

In general

The salary negotiation

Agreement conclusion

SDU&

- At SDU, salaries are negotiated for all employees once a year
= The negotiation round for 2026 will be conducted in level as of 1 November 2025

—> Salary negotiations usually take place in the following way:
- The employee (B party) enters their wishes into the salary negotiation system
- Management (A party) enters recommendations into the salary negotiation system
- After the deadline, the parties can see each other’s wishes and recommendations
- Negotiations are planned and held

- An agreement on salary improvement is normally concluded between the union representative
and manager
- You can find your union representative here
- If you do not have a local representative at SDU, your negotiations will be handled centrally
by the trade union


https://sdunet.dk/en/servicesider/hr/ansaettelsesforhold/tillidsrepraesentanter

Who are involved in salary negotiations?

The negotiations can be carried out when the following people are present:

- One or more managerial representatives (A party)

- NB! The head of the secretariat is responsible for the process at the management level of the faculties. This also
applies in cases where someone else has submitted the recommendations.
— The union representative (B party)
- In most cases, the negotiation is handled for the employee by the union representative

— The union representative negotiates salaries for all employees covered by the collective agreement/organizational
agreement

- An employee from SDU HR
— SDU HR’s task is to assist with rules, previous practice, system use, salary calculation and provide secretarial assistance

Negotiations can be conducted in person or online. This is agreed between the parties
If no agreement can be reached about conducting the negotiations online, they will take place in person

SDU&



What can be negotiated?

Qualification supplement

Awarded as individual
supplements on the basis of
the employee’s professional
and/or personal qualifications
within comparable areas,
internally and externally.

SDU&

Function-based
supplement

Relates to the performance of
specific functions that usually
are not part of the originally
agreed job description.

Typically, temporary and
limited to specific tasks. Can be
permanent if the additional
function has been integrated
into the position.

Supplement expires without
notice when the function ends
or when the employee leaves
the function.

One-off payment

Awarded as remuneration for
an extraordinary effort in
connection with solving major
time-limited tasks.

Reclassifications

Awarded if qualifications and
job content justify a salary
group change.

HK
Assistant (SG 2, rate 1) - Senior
Administrative Assistant (SG 2, rate 2)

Senior Administrative Assistant (SG 2, rate
2) = Administrative Officer (SG 3, rate 1)

Laboratory Technicians
Salary Group 2, rate 2 - Salary Group 3

Salary Group 3 - Salary Group 4

Salary Group 4 - Salary Group 5

The above are examples of
reclassifications (not exhaustive)



Timeline for HK & Laboratory Technicians salary negotiations

2 March 2026

Recommendations/sa-
lary wishes can be
submitted from 2
March 2026

—Enter into the
system at loen.sdu.dk

SDU&

30 March 2026

Last day to submit/edit

recommendations/sa-
lary wishes

7 April 2026

Recommendations/sa-

lary wishes are ex-
changed

—>NOTE: Proposals
between the A party
and B party cannot be
exchanged until ALL
parties have provided
their approval

13 April 2026 -
30 June 2026

Negotiations must be
completed no later
than 30 June 2026

As a general rule,
agreements are
concluded and
approved at the
negotiation meeting

After the
negotiation

No later than 3 weeks
after a negotiation has
been completed, the
employee will be
informed of the
outcome of the salary
negotiation


https://loen.sdu.dk/

What should management do?

The division of tasks is agreed internally at the faculty

Before the submission period opens
— Be well-prepared by understanding salary policies, the overall process, and key deadlines etc.
— Consider and determine which employees should be nominated for a salary improvement

Submission period is open
- Enter the recommendations in loen.sdu.dk

After the submission deadline has passed
- The manager authorized to negotiate must approve the recommendations submitted by the managers of the relevant
faculty, department, or area during the submission period

Negotiation period

- Agreements are generally concluded and approved at the negotiation meeting

- The negotiation is not considered complete until both the union representative and the manager have signed the
negotiation result in the salary negotiation system

- Negotiations must be completed no later than 30 June 2026

SDU&


https://loen.sdu.dk/

What should the union representative do?

Before the submission period opens

- Inform employees that the system for entering salary wishes will open on 2 March 2026

- It is recommended that this information should be communicated to all employees represented by the union
representative

Submission period is open

- Inform employees that the salary negotiation round has opened, and that they may now submit their salary wishes via
loen.sdu.dk

After the submission deadline has passed
- The union representative approves the submitted salary wishes

Negotiation period

- Agreements are generally concluded and approved at the negotiation meeting

- The negotiation is not considered complete until both the union representative and the manager have signed the
negotiation result in the salary negotiation system

- Negotiations must be completed no later than 30 June 2026

SDU&


https://loen.sdu.dk/

Invitation to negotiation meetings

- A ‘booking responsible’ will be appointed at each faculty, who SDU HR can contact and who has access
to the relevant calendars
- To book times for the negotiations, the faculties must inform SDU HR no later than 10 March 2026,
at ny-loen@sdu.dk about who will be the faculty's booking responsible
- If we do not hear from the faculties/areas, we will assume that the booking responsible for this
negotiation round is the same as for the AC round
— SDU HR will send out invitations to the negotiation meetings
—> Invitations to the negotiation meetings will be sent at the beginning of April 2026 and can be held no
earlier than one week after the exchange
—> SDU HR will only schedule negotiation meetings where there is availability in the calendar. Therefore,
ensure your calendar is updated and that any vacation is entered
- Managers who are invited to salary negotiations must quickly respond to reservations with acceptance.
If you are unable to attend, please contact ny-loen@sdu.dk directly so SDU HR can schedule a new
negotiation meeting
— SDU HR will record missing recommendations, cancellations, etc., for use in the 2026 evaluation

SDU&
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Guidelines for the salary negotiation system ‘SDU Lgn’

See navigation sheets for more information. The system collects personal data from HCM and salary data from the State’s salary system (@SLDV)

Managers Union representatives Employees
g:tgﬂnfcx_h?:dlingssvsfem - 'SDU Lan' SDU’{‘ Nyt lenforhandlingssystem - 'SDU Lon’ SDU’{‘ Nyt lenforhandlingssystem - 'SDU Len’ SDU’{‘

Furdm arsatie

PRat  Omkosninassted | 1
. —— - N Pt Ombastringsstgd i 1

cccccc

Historiske forhandlinger
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https://sdunet.dk/-/media/sdunet/filer/personale/ansaettelsesforhold/loen/loenforhandlinger/nyloen/navigationsseddel+-+chefer.pdf
https://sdunet.dk/-/media/sdunet/filer/personale/ansaettelsesforhold/loen/loenforhandlinger/nyloen/navigationsseddel+-+tr.pdf
https://sdunet.dk/-/media/sdunet/filer/personale/ansaettelsesforhold/loen/loenforhandlinger/nyloen/navigation+sheet+employees.pdf

Where does the data in the salary negotiation system come
from?

—> Salary data comes from SLS (the State’s salary system)
—> Personal data such as name, weekly working hours, and department come from HCM (SDU’s HR system)

The salary negotiation system calculates the annual salary incorrectly if:
- An employee has more than one employment at SDU
- An employee is on leave, e.g., parental leave
—> There is a discrepancy between the CPR number registered in HCM and the CPR number registered in SLS
- An employee is listed with the incorrect working hours in HCM
—> If an employee is listed with incorrect working hours in HCM, please report this to ny-loen@sdu.dk

SDU&
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Salary statistics for HK & Laboratory Technicians

Data HK

—> Salary data are shown excluding pension and for full-time work —> Salary group 2, rate 1
(37 hours per week) —> Salary group 2, sats 2

- Source: extract from loen.sdu.dk on 25 February 2026 —> Salary group 3, sats 1

—> Salary data are stated at the 1 November 2025 level —> Salary group 3, sats 2

- Categories with fewer than 8 employees are not included in the —> Salary group 3, sats 3
salary statistics —> Salary group 3, sats 4

— Data are presented both overall and by gender

Laboratory Technicians
— Salary group 1, rate 1
—> Salary group 2, rate 1
—> Salary group 2, rate 2
—> Salary group 3

—> Salary group 4

—> Salary group 5

—> Salary group 6

The salary statistics include the following key figures

- Average: represents the overall level in the dataset by distributing
the total value equally across all observations

- Upper quartile: represents the value that separates the top 25%
of the data from the rest

- Median: represents the middle value when all figures are sorted
from lowest to highest

- Lower quartile: represents the value that separates the bottom
25% of the data from the rest

SDU&




HK - Salary group 2, rate 1

STIKO: 315 - Assistant

SDU&

Overall
FAL HUM NAT
Average - - -
Upper quartile - - -
Median - - -
Lower quartile - - -
Number of employees 3 - 2

Average - - -
Upper quartile - - -
Median - - -
Lower quartile - - -
Number of employees - - 1

Average - - -
Upper quartile - - -
Median - - -
Lower quartile - - -
Number of employees

SAMF

SUND

TEK

Please be advised that the figures shown above are presented using the Danish number format

SDU

342.223,69 kr.
337.741,00 kr.
333.457,00 kr.
321.217,00 kr.

12

SDhu

SDhuU

337.842,33 kr.
334.397,22 kr.
333.457,00 kr.
321.217,00 kr.

11

12.



HK - Salary group 2, rate 2

STIKO: 3383 - Senior Assistant

SDU&

Average
Upper quartile
Median
Lower quartile

Number of employees

Average
Upper quartile
Median
Lower quartile

Number of employees

Average
Upper quartile
Median
Lower quartile

Number of employees

FAL

391.935,23 kr.
403.530,25 kr.
379.425,00 kr.
361.083,00 kr.

16

FAL

FAL

391.935,23 kr.
403.530,25 kr.
379.425,00 kr.
361.083,00 kr.

16

HUM

412.727,65 kr.
425.139,30 kr.
418.587,00 kr.
396.070,50 kr.

8

NAT

Overall

SAMF

SUND

TEK

Please be advised that the figures shown above are presented using the Danish number format

SDU

394.772,89 kr.
420.399,00 kr.
384.347,00 kr.
358.431,00 kr.

41

SDhu

SDhuU

394.013,74 kr.
419.742,00 kr.
384.073,00 kr.
358.182,00 kr.

40

13.



HK - Salary group 3, rate 1

STIKO: 2340 - Administrative Officer

SDU&

Average

Upper quartile
Median

Lower quartile
Number of employees

Average

Upper quartile
Median

Lower quartile
Number of employees

Average

Upper quartile
Median

Lower quartile
Number of employees

FAL

436.326,95 kr.
463.752,00 kr.
434.553,00 kr.
405.636,00 kr.

108

FAL

422.668,33 kr.
451.539,00 kr.
407.439,00 kr.
387.327,00 kr.

9

FAL

437.568,64 kr.
464.250,00 kr.
436.551,00 kr.
406.383,00 kr.

99

HUM

451.347,40 kr.
463.431,00 kr.
455.283,50 kr.
438.264,00 kr.

10

HUM

HUM

451.347,40 kr.
463.431,00 kr.
455.283,50 kr.
438.264,00 kr.

10

Overall

NAT
431.674,81 kr.
442.284,25 kr.
428.493,00 kr.
414.001,56 kr.

10

Men
NAT

Female

NAT
431.813,01 kr.
444.543,00 kr.
426.555,00 kr.
413.814,08 kr.

9

SAMF

441.881,90 kr.
453.915,00 kr.
438.675,00 kr.
423.435,00 kr.

21

SAMF

SAMF

442.804,25 kr.
454.602,00 kr.
440.235,00 kr.
426.988,50 kr.

20

SUND

436.028,37 kr.
462.621,50 kr.
441.171,00 kr.
412.437,50 kr.

19

SUND

SUND

434.387,12 kr.
466.456,00 kr.
424.935,00 kr.
407.067,00 kr.

17

TEK

444.022,71 kr.
458.535,00 kr.
441.543,00 kr.
423.303,00 kr.

29

TEK

TEK

444.472,22 kr.
462.558,00 kr.
446.229,00 kr.
416.688,75 kr.

26

Please be advised that the figures shown above are presented using the Danish number format

SDU

438.549,49 kr.
462.651,00 kr.
439.419,00 kr.
410.691,00 kr.

197

SDhu

429.888,75 kr.
444.042,00 kr.
435.921,00 kr.
407.379,00 kr.

16

SDhuU

439.315,08 kr.
463.899,00 kr.
440.415,00 kr.
411.195,00 kr.

181

14.



HK - Salary group 3, rate 2

STIKO: 2340 - Administrative Officer

SDU&

Average

Upper quartile
Median

Lower quartile
Number of employees

Average

Upper quartile
Median

Lower quartile
Number of employees

Average

Upper quartile
Median

Lower quartile
Number of employees

FAL

496.105,29 kr.
519.332,00 kr.
498.924,00 kr.
467.183,00 kr.

38

FAL

FAL

497.127,06 kr.
523.454,00 kr.
500.610,50 kr.
467.183,00 kr.

34

HUM

474.636,00 kr.
489.581,00 kr.
470.456,00 kr.
457.844,00 kr.

9

HUM

474.636,00 kr.
489.581,00 kr.
470.456,00 kr.
457.844,00 kr.

9

Overall

NAT
476.817,51 kr.
488.324,00 kr.
465.836,55 kr.
460.088,00 kr.

Female

NAT
478.908,69 kr.
492.259,25 kr.
476.204,28 kr.
462.874,25 kr.

8

SAMF

SUND

490.987,88 kr.
539.283,25 kr.
483.689,00 kr.
455.921,50 kr.

SUND

490.987,88 kr.
539.283,25 kr.
483.689,00 kr.
455.921,50 kr.

8

TEK

478.487,67 kr.
512.060,00 kr.
477.704,00 kr.
457.712,00 kr.

9

TEK

478.487,67 kr.
512.060,00 kr.
477.704,00 kr.
457.712,00 kr.

9

Please be advised that the figures shown above are presented using the Danish number format

SDU

489.093,74 kr.
513.859,25 kr.
486.134,00 kr.
463.493,00 kr.

78

SDhu

SDhuU

489.582,77 kr.
514.424,00 kr.
486.572,00 kr.
465.464,00 kr.

73

15.



HK - Salary group 3, rate 3

STIKO: 2340 - Administrative Officer

SDU&

Average

Upper quartile
Median

Lower quartile
Number of employees

Average

Upper quartile
Median

Lower quartile
Number of employees

Average

Upper quartile
Median

Lower quartile
Number of employees

FAL

546.093,38 kr.
578.434,00 kr.
538.002,50 kr.
517.671,25 kr.

16

FAL

FAL

542.311,14 kr.
575.154,00 kr.
537.138,00 kr.
515.700,50 kr.

15

HUM

NAT

Overall

SAMF

SUND

490.591,94 kr.
504.268,66 kr.
476.190,00 kr.
458.096,50 kr.

11

SUND

SUND

490.591,94 kr.
504.268,66 kr.
476.190,00 kr.
458.096,50 kr.

11

TEK

Please be advised that the figures shown above are presented using the Danish number format

SDU

526.938,58 kr.
557.015,75 kr.
527.629,00 kr.
488.520,75 kr.

32

SDhu

SDhuU

524.490,56 kr.
549.534,00 kr.
522.379,00 kr.
486.882,50 kr.

31

16.



HK - Salary group 3, rate 4

STIKO: 2340 - Administrative Officer

SDU&

Average

Upper quartile
Median

Lower quartile
Number of employees

Average

Upper quartile
Median

Lower quartile
Number of employees

Average

Upper quartile
Median

Lower quartile
Number of employees

Overall
FAL HUM NAT SAMF SUND TEK
1 - 1 1 4 1
Men
FAL HUM NAT SAMF SUND TEK
Female
FAL HUM NAT SAMF SUND TEK
1 - 1 1 4 1

Please be advised that the figures shown above are presented using the Danish number format

SDU

591.810,63 kr.
633.231,00 kr.
601.593,00 kr.
569.361,00 kr.

8

SDhuU

591.810,63 kr.
633.231,00 kr.
601.593,00 kr.
569.361,00 kr.

8

17.



Laboratory Technicians - Salary group 1, rate 1

STIKO: 2604 - Trainee Laboratory Technician

Overall
FAL HUM NAT SAMF SUND TEK
Average = = = = = =
Upper quartile - - - - - -
Median - - - - - -
Lower quartile - - - - - -
Number of employees - - 5 - 2 -

Average - - = - - i,
Upper quartile - - = - - ;
Median - - - - - -
Lower quartile - - = - - -
Number of employees - - 1 = - -

Average - = - - - -
Upper quartile - = = - - -
Median - - = - - -
Lower quartile - - = - - -
Number of employees - - 4 = 2 ;

Please be advised that the figures shown above are presented using the Danish number format

SDU&
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Laboratory Technicians - Salary group 2, rate 1

STIKO: 2605 - Laboratory Technician

Overall
FAL HUM NAT SAMF SUND TEK
Average - - = - - -
Upper quartile - - = - - ;
Median - - - - - -
Lower quartile - - = - - i,
Number of employees - - 3 = - -

Average - - = - - i,
Upper quartile - - = - - ;
Median - - - - - -
Lower quartile - - = - - -
Number of employees - - - = - -

Average - = - - - -
Upper quartile - = = - - -
Median - - - - - -
Lower quartile - - = - - -
Number of employees - - 3 = - -

Please be advised that the figures shown above are presented using the Danish number format

SDU&
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Laboratory Technicians - Salary group 2, rate 2

STIKO: 2605 - Laboratory Technician

SDU&

Average

Upper quartile
Median

Lower quartile
Number of employees

Average

Upper quartile
Median

Lower quartile
Number of employees

Average

Upper quartile
Median

Lower quartile
Number of employees

Overall
FAL HUM NAT SAMF SUND TEK
- - 7 - 2 -
Men
FAL HUM NAT SAMF SUND TEK
Female
FAL HUM NAT SAMF SUND TEK
- - 7 - 2 -

Please be advised that the figures shown above are presented using the Danish number format

SDU

364.131,56 kr.
368.251,00 kr.
361.507,00 kr.
361.507,00 kr.

9

SDhuU

364.131,56 kr.
368.251,00 kr.
361.507,00 kr.
361.507,00 kr.

9
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Laboratory Technicians - Salary group 3

STIKO: 2605 - Laboratory Technician

SDU&

Average

Upper quartile
Median

Lower quartile
Number of employees

Average

Upper quartile
Median

Lower quartile
Number of employees

Average

Upper quartile
Median

Lower quartile
Number of employees

Overall
FAL HUM NAT SAMF SUND TEK
- - 1 - 4 1
Men
FAL HUM NAT SAMF SUND TEK
- - - - 3 -
Female
FAL HUM NAT SAMF SUND TEK
- - 1 - 1 1

Please be advised that the figures shown above are presented using the Danish number format

SDU
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Laboratory Technicians - Salary group 4

STIKO: 2605 - Laboratory Technician

SDU&

Average

Upper quartile
Median

Lower quartile
Number of employees

Average

Upper quartile
Median

Lower quartile
Number of employees

Average

Upper quartile
Median

Lower quartile
Number of employees

Overall
FAL HUM NAT SAMF SUND TEK
- - 6 - 5 -
Men
FAL HUM NAT SAMF SUND TEK
- - 3 - 1 -
Female
FAL HUM NAT SAMF SUND TEK
- - 3 - 4 -

Please be advised that the figures shown above are presented using the Danish number format

SDU

444.674,55 kr.
473.819,00 kr.
437.405,00 kr.
424.282,00 kr.

11

SDhu

22.



Laboratory Technicians - Salary group 5

STIKO: 2605 - Laboratory Technician

SDU&

Average

Upper quartile
Median

Lower quartile
Number of employees

Average

Upper quartile
Median

Lower quartile
Number of employees

Average

Upper quartile
Median

Lower quartile
Number of employees

FAL

HUM

Overall

NAT
454.600,95 kr.
461.517,71 kr.
454.445,00 kr.
449.610,00 kr.

20

Men
NAT

Female

NAT
458.449,21 kr.
462.357,75 kr.
459.321,00 kr.
452.673,00 kr.

14

SAMF

SUND

485.152,05 kr.
494.222,25 kr.
480.612,50 kr.
456.639,00 kr.

18

SUND

SUND

486.816,85 kr.
498.324,25 kr.
467.874,50 kr.
456.639,00 kr.

14

TEK

Please be advised that the figures shown above are presented using the Danish number format

SDU

470.445,26 kr.
484.239,00 kr.
458.763,00 kr.
449.643,00 kr.

41

SDhu

459.103,10 kr.
477.813,00 kr.
451.442,00 kr.
443.085,00 kr.

10

SDhuU

474.104,03 kr.
481.113,00 kr.
459.507,00 kr.
452.703,00 kr.

31

23.



Laboratory Technicians - Salary group 6

STIKO: 2605 - Laboratory Technician

SDU&

Average

Upper quartile
Median

Lower quartile
Number of employees

Average

Upper quartile
Median

Lower quartile
Number of employees

Average

Upper quartile
Median

Lower quartile
Number of employees

FAL

HUM

Overall

NAT
488.476,61 kr.
502.462,00 kr.
478.428,50 kr.
472.803,00 kr.

14

Men
NAT

Female

NAT
485.963,20 kr.
496.615,00 kr.
477.051,00 kr.
472.803,00 kr.

13

SAMF

SUND

511.728,64 kr.
520.089,00 kr.
513.194,50 kr.
503.008,50 kr.

22

SUND

SUND

511.660,56 kr.
519.184,00 kr.
513.194,50 kr.
503.008,50 kr.

18

TEK

Please be advised that the figures shown above are presented using the Danish number format

SDU

502.686,18 kr.
518.490,00 kr.
504.351,00 kr.
481.115,58 kr.

36

SDhu

SDhuU

500.884,24 kr.
516.149,00 kr.
503.667,00 kr.
478.428,50 kr.

31

24.



Need more info?

Read more about the salary negotiations here:
https://sdunet.dk/en/servicesider/hr/ansaettelsesforhold/loen/loenforhandlinger

Salary policies and local agreements (primarily in Danish)

Questions:
Contact SDU HR at: ny-loen@sdu.dk

SDU&
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