English below
Keere fakulteter

Grundet henvendelser fra adskillige medarbejdere om fejl pa skattekort i starten af aret,
sender vi denne information

En del medarbejdere, bade nationale og internationale, har oplevet, at de med januar-lgnnen er
trukket 55% i skat. Dette er grundet manglende skattekort — dvs. LGN ikke har kunne traekke
medarbejderens skattekort i Ignsystemet som normalt, hvorfor systemet selv beregner fuld skat.

Medarbejderen kan kontrollere denne information pa deres lgnseddel.

Der er forskellige arsager til, at skattekortet ikke er tilgaengeligt. De to starste arsager er:

1. En international medarbejder er blevet forlaenget siden udstedelsen af det originale
skattekort og mangler at indberette indkomst i forskudsopggrelsen i 2024. Det originale
skattekort udstedes pa baggrund af medarbejderens originale kontrakt, hvorfor SKAT
behandler medarbejderen som udrejst, medmindre andet er oplyst.

2. En international medarbejder er startet efter 1. september 2023, hvilket ifalge SKAT ikke
genererer nok data og baggrund for, at der automatisk kan skabes et nyt skattekort for
2024.

3. En dansk medarbejder har veeret i udlandet, og SKAT mangler oplysninger om, at
medarbejderen igen har indkomst i Danmark.

Dette skal bergrte medarbejdere gore

Medarbejderne skal indberette deres indkomst i 2024 forskudsopggrelsen og herefter sende en

kopi af forskudsopggrelsen til loen@sdu.dk, saledes SDU L@N har ngdvendige skatteoplysninger.

= Forekommer der ingen forskudsopggrelse pa medarbejderens personlige side pa SKAT,

skal medarbejderen indberette informationerne via blanket 04.063 — Apply for a tax card
and Danish personal tax number. Nar det nye skattekort bliver udstedt pa baggrund af de
nye oplysninger, kan L@N traekke medarbejderens skattekort. Skatteprocenten korrigeres
efterfalgende maned, hvor for meget indbetalt skat ogsa reguleres.

Information som medarbejderen muligvis far brug for, nar blanket 04.063 udfyldes er:

CVR nummer: 29283958

Navn: University of Southern Denmark
Adresse: Campusvej 55, 5230 Odense M
Virksomnedsform: Other

Telefonnr.: 65502618

E-mail: iso@sdu.dk

Har medarbejderen yderlige skatterelaterede spgrgsmal, ma vi henvise direkte til SKAT.


mailto:loen@sdu.dk
https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fskat.dk%2Fen-us%2Fhelp%2Fforms%2F04-tax-tax-return-and-preliminary-income-individuals%2F04063-endk-apply-for-tax-card-and-danish-personal-tax-number&data=05%7C02%7Ccanr%40sdu.dk%7Cafecbdeef81245647c2108dc2c761855%7C9a97c27db83e4694b35354bdbf18ab5b%7C0%7C0%7C638434132927491400%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=zYbHzvlv4jW%2B5B3WK61184XI1i9cqhXIyOZhKGY%2FQ%2Fc%3D&reserved=0
mailto:iso@sdu.dk
https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fskat.dk%2Fen-us%2Fcontact-us%2Findividuals%2Fdanish-tax-matters&data=05%7C02%7Ccanr%40sdu.dk%7Cafecbdeef81245647c2108dc2c761855%7C9a97c27db83e4694b35354bdbf18ab5b%7C0%7C0%7C638434132927499214%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=N6a2RVFWfnRGRx61UaUcRg7Vgj6nfmVeLH8TO3PF7jE%3D&reserved=0

SKAT anbefaler, at alle skattepligtige borgere kontrollerer deres forskudsopgg@relse hvert ar,
for at sikre at den korrekte lon er opgivet. Forskudsopgarelsen frigives i november.

Er der yderligere spargsmal, kontakt da SDU International Staff Office.

English

Dear Faculties,

Due to inquiries from several employees regarding tax card issues in the beginning of this
year, we are now sending out below information.

The SDU International Staff Office and the SDU L@N (salary administrations office) has received
several inquiries from both International and Danish employees regarding tax card issues that has
led to tax discrepancies in the salary for January resulting in a 55% tax rate. This is due to a
missing tax card, meaning SDU Lgn has not been able to retrieve the employee’s tax card
information and the system therefore automatically fills in a full tax rate.

Employees can check this information on their payslip.

There are different reasons why the tax card has not been available. The two main reasons are:

1. An international employee contract has been extended since the registration of the original
tax card and has not reported this in their preliminary income assessment
(forskudsopgerelse) for 2024. the Danish Tax Agency (SKAT) is missing information of the
employee’s continued Danish income. As the tax card is based on the employee’s original
employment contract, SKAT assumes that the employee is no longer working in Denmark
unless otherwise informed.

2. An international employee’s contract has commenced after 1 September 2023, which,
according to SKAT, does not generate enough data and grounds for SKAT to automatically
produce a new tax card for 2024.

3. A Danish employee has been working outside of Denmark and SKAT is missing information
about the employees’ Danish income.

Affected employees must do the following

The employee must report their income in the 2024 forskudsopgerelse and send a copy of the

assessment to loen@sdu.dk so that the SDU L@N has the correct tax information.

=> If there is no forskudsopggrelse for 2024, SKAT can be informed through form no. 04.063 —

Apply for a tax card and Danish personal tax number. When the new tax card has been
produced based on the new information, SDU L&N will be able to retrieve the tax card
information as usual. The tax rate will be corrected retrospectively and any overpaid tax will
be regulated in the following month. Please note that the tax card should be valid from 1
January 2024!
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Information needed when filling out form 04.063 is:

CVR number: 29283958

Name: University of Southern Denmark
Address: Campusvej 55, 5230 Odense M
Company form: Other

Phone no.: 65502618

E-mail: iso@sdu.dk

If the employee is experiencing issues with the tax card form or have questions regarding the tax in
general, we must refer directly to SKAT directly.

SKAT recommends all taxpayers to check their tax statement mid-November every year to
ensure correct income is stated in the forskudsopggrelse for the year to come.

If you have any other questions or queries, please contact the SDU International Staff Office.

Best regards,

Catherine Nguyen
Administrative officer
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