Heading 
Precise, specific and catchy - it must include the name or title of the position.  

Summary
Specify the job title, place of employment, start date, duration of employment, and provide a brief overview of the main duties and responsibilities.

Duties and responsibilities
Detailed description of the duties and responsibilities. Use the job and competency profile for inspiration if needed. Consider which aspects of the position are particularly important to highlight. What makes this position special, and which aspects of the role are likely to appeal to and motivate applicants?

A strong, specific job posting 
In general, potential candidates look for a new job to gain: 
- More opportunities for learning and professional development 
- New challenges
- A better workplace culture
- Better pay and employee benefits
- A position that matches their skills and competencies 
- A position that offers a better work-life balance 
- Career development and promotion opportunities 

It’s a good idea to describe which of these motivating factors the specific position offers. 
 
Describe the 5-7 main duties and responsibilities, listed in order of priority. You may wish to combine descriptive text with bullet points. You should also consider describing the expected outcomes of the role. What goals should the employee achieve to be successful in the position? 
 
Consider whether there are any specific professional terms, IT systems or similar requirements that should be highlighted. 

Desired competencies
Describe the competencies you are looking for rather than a checklist where candidates are expected to meet every requirement. This will encourage a broader range of qualified candidates to apply for the position. 
 
Start by describing the professional qualifications and experience required for the role, followed by the key personal qualities you are looking for.

Educational requirements*
Specify whether a specific educational background is required, or whether candidates with a different educational background than expected are also encouraged to apply. 

The workplace (Faculty and/or Department)
Candidates tend to pay less attention to descriptions of the workplace, so this information may be placed towards the end of the job advertisement.

Describe the department, including the number of employees, organizational structure, culture, values, working environment and reporting lines. Where relevant, include a link to the department’s website.
 
Terms of employment 
Specify whether the position is fixed term (including the period of employment) or permanent.
State the start date and place of employment.

The number of working hours may vary from semester to semester, and there may be semesters with no teaching. Before each semester, you will receive information about the number of teaching hours allocated to you, provided that the course is offered and that an agreement has been made between you and the department.

*CHOOSE EMPLOYMENT TYPE:
Student Teacher (instruktor)
Employment as a student teacher requires you to be enrolled as a student in a higher education programme. The employment must be compatible with your studies.

The employment is subject to the collective agreement in force between the Ministry of Finance, the National Union of Student Employees (Studenteransattes Landsforbund - SUL) and the Association of Danish Medical Students (Foreningen af Danske Lægestuderende - FADL) for student teachers at universities, etc., including the associated protocol.
	
[Delete if not applicable] As part of your preparation for the role, you will participate in an introduction course for student teachers.

OR

Assistant Lecturer (undervisningsassistent)
The qualification requirement for appointment as a teaching assistant is a degree at Master’s level. The number of working hours associated with teaching may not exceed 780 hours per year. The position requires specific authorization to act as an examiner.

You cannot be employed as an assistant lecturer if you also hold a primary academic position at the same university or higher education institution.

Teaching qualifications will form part of the assessment of the applicant. Appointment is subject to the applicant being assessed by an expert committee as qualified for the position of assistant lecturer.

The employment is subject to the rules in the circular on agreements about part-time lecturers and assistant lecturers at universities, etc. under the Ministry of Education and Science entered between the Danish Ministry of Taxation and the Danish Confederation of Professional Associations. The employment is also subject to the job structure in force for academic staff at universities and the provisions for the position as assistant lecturer as described herein. 

[Delete if not applicable] A certificate of release may be issued by agreement.

OR

Part-time Lecturer (ekstern lektor)
The qualification requirement for appointments as a part-time lecturer is a degree at Master’s level and requires either:
· Relevant high-level professional experience not acquired through academic employment at a university, or
· Employment in a primary academic position at another university.

The number of working hours associated with teaching may not exceed 500 hours per year. However, where necessary for the organization or delivery of teaching, the number of working hours may be increased to up to 780 hours per year.

You cannot be employed as a part-time lecturer if you also hold a primary academic position at the same university or higher education institution.

Teaching qualifications will form part of the assessment of the applicant. Appointment is subject to the applicant being assessed by an expert committee as qualified for the position of part-time lecturer.

The employment is subject to the rules in the circular on agreements about part-time lecturers and assistant lecturers at universities, etc. under the Ministry of Education and Science entered between the Danish Ministry of Taxation and the Danish Confederation of Professional Associations. The employment is also subject to the job structure in force for academic staff at universities and the provisions for the position as part-time lecturer as described herein. 

[Delete if not applicable] A certificate of release may be issued by agreement.

Salary
Salary will be determined in accordance with the applicable collective agreement and based on objective and gender-neutral criteria, including the content of the position, level of responsibility, and qualification requirements. As an applicant, you are entitled to information regarding the starting salary and salary range for the position. This information is available during the recruitment process. SDU does not request or obtain information about applicants’ previous salaries.

Application deadline and application requirements
State the application deadline (the position must be advertised for a minimum of 14 days, with an additional one-week deadline for SDU HR).

Specify the documentation required for qualifications, examinations, experience, etc., depending on the type of position.

You must upload two files:
1. Cover letter
2. CV, including an up-to-date transcript of records stating the ECTS credits obtained* (for student teachers), degree certificates, documentation of teaching experience (for assistant lecturers/part-time lecturers), and any other relevant material.

*If you have not yet commenced your studies, your application must include confirmation of enrolment instead of a transcript of records.

Optional:
3. References

Click Apply now to complete the application form and upload your files.

Documents should not contain your Danish civil registration number (CPR). If your CPR number appears on any document, it must be redacted.
All uploaded files must be in Adobe PDF format. 
The cover letter and CV must not exceed 10 MB in total.

Recruitment process
Describe what applicants can expect from the recruitment process. Who can they contact if they have any questions? It is important for applicants to be aware of the different deadlines and key dates throughout the recruitment process.

Shortlisting
Please note that shortlisting may be used as part of the assessment process. Shortlisting is the process of selecting a smaller number of applicants from among all applicants to undergo an assessment.


The University of Southern Denmark aims to reflect the diversity of society and therefore encourage everyone, regardless of personal background, to apply for the position.
