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View and edit registered absence in HCM 
 

Log in to HCM: https://hcm.sdu.dk 

Select the Me tab and click My Absence. 

 

Now click Existing Absences. 

 

Here you can view your registered absence. Select All from the drop-down menu if you 
want to see previous, planned and pending absence. 

 
 

https://hcm.sdu.dk/
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You can edit vacation and special vacation days that have not yet been taken and have 
the status Scheduled. To do this, click the pencil icon next to the registration you want to 
change. 

Once you have submitted the change, the registration will have the status Awaiting 
approval. The change must then be approved by the absence administrator. 

 
Please note: Changes to already registered vacation or special vacation days must be 
agreed with your immediate manager and can only be made before the vacation begins. 


	View and edit registered absence in HCM

