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	Invitation letter  



It is my great pleasure to invite [NAME, DATE OF BIRTH], as a [GUEST RESEARHER/GUEST PHD STUDENT/GUEST] to visit [NAME OF DEPARTMENT, University of Southern Denmark.

The visit will take place from DD.MM.YYYY to DD.MM.YYYY. 

[bookmark: _Hlk210821907][NAME] is a [JOBTITLE] at [NAME OF HOME UNIVERSITY/EMPLOYER] and will be supporting [HIM-HERSELF] with own funding from [NAME OF SCHOLARSHIP OR GRANT], which will cover all the expenses in connection the stay in Denmark. 
(If SDU covers any expenses, it should be stated here). 

The purpose of the visit is to [A SHORT DESCRIPTION OF THE PURPOSE OF THE VISIT] 
SDU will provide office space [ACCESS TO LAB, ECT]. 
We are looking forward to welcoming [NAME] to SDU. 

If you need further information, please feel free to contact me. 

Kind regards, 


Signature of the Head of the Department or the employee authorized to invite international guests to the Department/Center on behalf of the Head of Department.
Syddansk Universitet
Campusvej 55 
5230 Odense M
[bookmark: ADR_Phone][bookmark: ADR_Web_DIF]T	+45 6550 1000 
www.sdu.dk
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