Local cleaning instructions	[image: Et billede, der indeholder trekant, linje/række, Trafikskilt, skilt/tegn

Indhold genereret af kunstig intelligens kan være forkert.]	 Laser laboratory


The following procedure must be observed when cleaning the Class 3 laser laboratory (room number)

A trained cleaner takes care of daily cleaning and a trained window cleaner takes care of window cleaning.


Before cleaning
· The cleaning trolley must be left outside the laboratory.
· Bring damp cleaning cloths and damp mops. 
· Check whether the red light outside the lab is on. If it is, do not clean the room at the present time.
· Experiments/lasers will always be switched off before we want cleaning and this will be evident as soon as the door is opened. 
· When in doubt (even if the red light is switched off), you can put on laser safety glasses before opening the door to the Class 4 laser laboratory.

	Cleaning supplies/clothing
	Location

	Cleaning supplies	[Fill in locally]

	Laser safety glasses 
	                                       [On the holder outside the door to the Class 4 laser laboratory]



Daily cleaning
· Cleaning of cleared sinks and the table around the sink. 
· Fingerprint removal on glass doors
· Cleaning of cleared windowsills
· Floor cleaning (follows door signs indicating the day(s) of the week marked with a *) 
· Replenishment of paper towels and soap dispensers.

After work
  Hang laser safety glasses, if used, on the holder outside the door.


Contact persons
Mobile phones must be used outside the laboratory in accordance with the following instructions: Remove gloves, wash hands, then leave the laboratory to answer or make a call.

	Role
	Name
	Contact details

	Contact person outside normal working hours

	Cleaning manager
	ISS
	(+45) 61 93 22 95            dk-f-iss-sdu@dk.issworld.com 

	Head of window cleaning
	ISS
	(+45) 29 13 56 77             kim.hyberts@dk.issworld.com

	Laboratory contact

	Head of research

	Health and safety representative

	Head of department

	Entity responsible for 
cleaning tender
	Technical Services
	(+45) 65 50 8888 8888@sdu.dk   



image1.png




