
Create a teaching plan  
In this guide you’ll find an overall overview of how to create and work with plans. 

 
This guide contains 

1. Briefly about plans 
2. Create a plan 
3. Add a Topic  
4. Add a Plan to a Topic  
5. Filling out plans  
6. Assign resources to plans 
7. Editing plans 

 
 

Briefly about plans 
Plans in Itslearning is a central tool for you as a teacher. This is where you build the structure for 
the subject, break it down into teaching corridors and connect teaching material and much more. 
 
It is therefore a good investment to spend time building a curriculum in Itslearning. If you teach 
similar / other subjects, you can later copy and adapt the syllabus later for new / other courses 
(see the guide Transfer teaching material).  
Students can also easily see what to prepare as the plan integrates with the calendar in 
Itslearning. 

Create a plan 
Select courses and click the tab Plans in the main menu.  

  

Add a topic 
A topic is an element, that can contain more plans. It can be a time period (eg. teaching week), a 
theme or an assignment that has several sub-elements.   
Click on Add topic: 

  
You can now 

1. Give your topic a name 



2. Choose a colour 
3. Save 

  

Add plan to topic 
Click on the arrow to open the topic:  

 
 
Click on Add Plan to add a plan: 

 
 

Fill out the plans 
A default plan consists of four elements – click on the field to edit them. 



 
 

1. Name or title 
2. Date 

The period during which the plan is active. If there is a lecture in the calendar during the 
same time period, a link to the plan will be inserted automatically. 

3. Description 
A description of the content of the plan. May also contain description of preparation, 
literature references etc. 

4. Materials and activity 
You can link to and create resources and activities related to the plan - see the next 
section. 

 

Assign resources to plans 
You can attach a wide range of resources and activities to your plan. Click on "Add" to open the 
menu. 

 
You can now choose 

1. Assignment 
Add an assignment to the plan 

2. Task 
Tasks are assignments, that do not require hand-in – as an example a text, that needs to 
be read. 

3. Page 
A page can contain different types off content. 

4. You can add files directly from the course, your OneDrive storage or your own computer. 
5. Finally, you can open Show all and choose between all the Itslearning tools and content 

types. 

Editing multiple plans  
If you need to delete, move or copy the various items, you can do so by clicking the arrow and 
selecting an action (1) or by selecting multiple items (2) and then selecting an action from the 
menu (3). 



 
  
 
 




